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ITon10:xenHe 0 BAYTPEHHEM KOHTPOJIE U (HJIH) ayIHTe COOTBETCTBHSA
o6paboTkn nepconaabHbIX AanubIx B MKIOY aerckuii can Ne6
«benocnexka» p.n.Kapcyn TpeGoBannsiM 3aK0HOAATEILCTBA B chepe
00pabOTKH NEePCOHANBHBIX JAHHBIX

1. O6mue monoxKeHust

1.1. Hacrosiuee [TosoxeHHE O BHYTPEHHEM KOHTPOJIE H (UJTH) ayIUTE COOTBETCTBHS
obpaboTku nepcoHanbHBIX AanHbix B MKJIOY nerckuii can Neb «BenocHexkay
p.n.KapcynTpeGoBaHusM 3aK0HOAATENbCTBA B chepe 00paboTKH NepCOHaNbHBIX JaHHBIX
(manee — ITonoxxenne) pa3paboTaHo B COOTBETCTBUH ¢ DenepabHbIM 3aKOHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHalbHIX TaHHBIXY.

1.2. Tlonosxenue onpenenser mopsiiok OCYILECTBICH S BHY TPEHHET0 KOHTPOJIS
COOTBETCTBHsI 00paboTKH MepcoHabHbIX AaHHbIX B MKJIOV (nanee — obpasoBarenbHas
opranu3auus) TpeGOBaHMIM K 3aLUTe ePCOHABHbIX JAHHBIX, YCTAHOBJICHHbIM
3aKoHonaTenbecTBOM Poccuiickoit Denepariuu,

1.3. Ucrionuenne INonoxenus 06s3aTenbHO Jis BCEX pabOTHUKOB 00pa3oBaTeIbHOMN
OpraHu3aliiy, OCYLIECTBIAIOMIX 00paboTKy NepcoHaNbHbIX TaHHbIX, Kak 6e3
MCIIOIb30BAHMSA CPEICTB aBTOMATH3ALIMN, TaK ¥ B MH(OPMALIMOHHBIX CHCTEMAaX 00paboTKu
NIEPCOHAJIBHBIX JAHHBIX.

1.4. B IMonoseHnn NCTIONb3YIOTCS OCHOBHbIE MIOHATHS B 3HAYEHHSX, OTIPEACIEHHBIX CTATHE 3
DenepanbHoro 3akona ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY.

BHyTpeHHHii KOHTPOJIb COOTBETCTBHS 00PaGOTKH NMEPCOHANBHBIX JAHHBIX — KOHTPOJIb
COOTBETCTBUS 00PabOTKH NMEPCOHAJIBHBIX JAHHBIX B 00pa30BaTEILHOM OPraHu3aL|m
TpebOBaHMIM 3aKOHOIATENLCTBA B Chepe 00pabOTKH MEePCOHAIBHBIX aHHBIX, MPOBOAMMBIH
cunamu 06pa3oBaTENIbHON OPraHM3alii B COOTBETCTBUY C [10JI07KEHHEM M IPYTHMH
JIOKANbHBIMU HOPMATHBHBIMU aKTAMH OPraHU3aLlH.

BuyTpennuii ayauT cooTBeTcTBHS 06PaGOTKH MEPCOHANBHBIX JAHHBIX — KOHTPOIIb
COOTBETCTBHs 00PabOTKH MEPCOHATBHBIX TaHHBIX B 00Pa30BaTENIbHOM OpraHU3aliu
TpeOOBaHHAM 3aKOHOIATENBCTBA B Chepe 06paboTKH MePCOHAIBHBIX TaHHBIX, TPOBOIUMBIi
CHeLMAIM3MPOBAHHBIMH OPraHU3aLMAMH, TIPHBIEKAEMBIMH 00Pa30BaTENIbHON OpraHu3alueit
10 JIOTOBOPaM OKa3aHMs YCIIYT B COOTBETCTBHHU ¢ [T0NI0MEHHEM W APYrIMH JIOKAIbHBIMU
HOPMaTHBHBIMM aKTaMM OpraHu3afiim.



2. TlopsiaoK NpoBeJeHusi BHYTPEHHEr0 KOHTPOJIst

2.1. BHyTpeHHHIi KOHTPOJIb COOTBETCTBHSA 00PAaGOTKH MEPCOHATIBHBIX JAHHBIX
OCYILECTBIAETCS KOMHCCHEH 110 TIIaHy MEPOTIPUSTHI BHY TPEHHET0 KOHTPOJIA,
YTBEPIKIAEMOMY E)KErOIHO PYKOBOZHMTENEM 00pa3oBaTebHOM OpraHu3aLiy.

2.2. MeponpusTHs BHYTPEHHEr0 KOHTPOJIS MOTYT ObITh BHEMJIAHOBBIMH 110 PELICHHIO
KOMMCCHH, €CJIH €CTh (PaKTHIECKHE OCHOBAHHS T0/1araTh, 4TO Mpoueaypa 0dpaboTku
TTePCOHANBHBIX JaHHBIX B 00pa30BaTENbHON OPraHN3allii HE COOTBETCTBYCT TpeOoBaHUAM
3akoHoaaTenbeTBa Poceuiickoi denepaumu.

2.3. CocTaB KOMHCCHH YTBEPYKAAETCS PyKOBOJUTENEM 00pasoBaTe/bHON OpraHu3aluH.

2.4. MeponpusTHs BHYTPEHHEr0 KOHTPOJIS MOTYT OCYILIECTBATBCS Kak HEMOCPEACTBEHHO Ha
paGouMX MECTax UCTIONHHTENIEH, yUacTBYIOLMX B 06padoTie NEPCOHAJIBHBIX IaHHBIX, TAK U
[yTeM HalpaBJIeHUs 3aPOCOB U PACCMOTPEHHS IOKYMEHTOB, HEOOXONMMBIX /U1
OCYLIECTBJICHHUSI BHYTPEHHETO KOHTPOJISL.

2.5. TIpi IIpOBEICHMH MEPOTIPUSATHS BHYTPEHHETO KOHTPOIIS IOJDKHBI ObITh MOTHOCTBIO,
00BEKTHBHO M BCECTOPOHHE YCTAHOBIICHBI!

MOPANIOK M YCIOBHS IPHMEHEHHSI OPraHN3aLMOHHBIX M TEXHUUECKUX MEp 110
obecrieueH o Ge30MacHOCTH MEePCOHANBHBIX JAHHBIX MPH HX 00paboTke,
HeOBXOMHUMBIX 1Sl BBITIOJTHEHHUS TPEOOBAHUH K 3aLIMTE MEPCOHATBHBIX TaHHbIX,
HCTIOTHEHHE KOTOPBIX 00ECTIEYMBACT YCTAHOBJIEHHBIE YPOBHH 3aLIMILECHHOCTH
NEPCOHAIBHBIX TAHHBIX;

o TOPSAJOK M YCIOBHS PUMEHEHHS CPEICTB 3aLMThl HHPOPMALIMH,

o 5((eKTHBHOCTH MPHHAMAEMBIX MEP 10 00eCcTIeYeHHI0 6e30MacHOCTH

[EPCOHAIIBHBIX JAHHBIX,
e COCTOSIHME yYeTa MAIIWHHBIX HOCHTE/IEH IEPCOHANBHBIX IAHHbIX;
o CcOOMIONEHHE IPABIJI I0CTYNA K MEPCOHALHBIM JAHHBIM,
o Hanuuye (oTCyTCTBHE) (hAKTOB HECAHKLIMOHMPOBAHHOTO JI0CTYMNA K MEPCOHALHBIM
JIaHHBIM H TIPAHATHE HEOOXOAUMBIX MEp;

o MEPOMpHSATHS 110 BOCCTAHOBJIEHHIO MEPCOHATBHBIX NaHHBIX, MOAM(HIAPOBAHHBIX
VJIH YHHYTOKEHHBIX BCJICACTBHE HECAHKLIAOHMPOBAHHOTO I0CTYNA K HHM,

o OCYLIECTBJIEHHE MEPONPUATHH MO 00ECTIEYCHIIO LIETOCTHOCTH NEPCOHATBHBIX
JIaHHBIX. :

2.6. KoMmccust py NPOBEACHNH BHYTPEHHETO KOHTPOJIsi UIMEET NPaBo:

e 3anpaimmMBaTh Y pAGOTHUKOB, OCYIIECTBIISIOUIMX 06PaGOTKY NEPCOHANBHBIX
JaHHBIX, MH(OPMALHMIO U (HIIM) IOKYMEHTBI, HEOOXOAMMBIE JUIsl OCYIIECTBICHUS
BHYTPEHHETO KOHTPOJIS,

o TpefoBaTh y OTBETCTBEHHBIX 32 00PabOTKY MEPCOHAIBHBIX IAHHBIX yTOUHCHUS,
GNOKMPOBAHMS MM YHHYTO)KEHHS HEIOCTOBEPHBIX HIIH T0JTY4EHHbIX HE3aKOHHBIM
MyTeM TEPCOHAIBHBIX JAHHBIX,

« OPUHMMATH MEPbI 1O PHOCTAHOBICHHUIO MITH NPEKPAILICHIIO 06paboTKH
NePCOHANBHBIX IAHHBIX, OCYLIECTB/SEMO ¢ HapylieHHeM TpeOoBAHMH
3akoHOnaTenbcTBa Poccuiickoi denepauni;

e BHOCHTH NPEIIOKEHHS O COBEPLICHCTBOBAHWH IPABOBOT0, TEXHUUECKOTO 1
OPraHM3alMOHHOrO PeryJinpoanus obecreueHns 6e30nacHoCTH NEPCOHATBHBIX
JAHHBIX MpH HX 00paboTke B 06pa30BaTebHON OpraHu3alkHy;

o BHOCHTb MPELIOKEHHS O IPUBJICYCHNN K TUCUMILIMHAPHOH OTBETCTBEHHOCTH
paBOTHHKOB, BUHOBHBIX B HapyIICHMH 3aKOHONATebeTBA Poccuiickoi Penepatiui
B OTHOLIEHWH 00pabOTKH MEePCOHANbHBIX aHHbIX.



2.7. B OTHOLIECHNN NEPCOHANBHBIX TAHHBIX, CTABIIMX H3BECTHBIMH B XO/I€ MPOBEACHUS
MEPONPHSATHIA BHY TPEHHET0 KOHTPOJISL, I0JDKHA 00ECIeYBATHLCS KOH(PHMACHIMATLHOCTD.

2.8. MeponpusTie BHYTPEHHET0 KOHTPOJIS HE MOXKET AUThest Gombine 10 paGounx gHei.
Cpok MeponpusTHs MOXKET ObITh IPOJICH PACTIOPS/TUTENHBIM aKTOM PyKOBOAHTEIS
00pa30BaTebHOI OpPraHU3aLMK IPU HAJIWYMK OCHOBAHHI, HE MO3BOJSIOLMX 3AKOHTUTh
KOHTPOJIbHOE MeponpusTHe 3a 10 pabounx aHeMH.

3. OgopmieHne HTOroB BHYTPEHHEr0 KOHTPOJIsS

3.1. PesynbTatsl BHYTPEHHETO KOHTPOJISI COOTBETCTBHS 00paboTKH MEPCOHANBLHBIX TAHHbIX
0GOPMIISIOTCS KOMUCCHIA B BUE aKTa BHYTPEHHET0 KOHTPOJIs, COCTABJICHHOrO 110 (hopme
cornacHo [Tpunosxenuto k ITonoxennto. UeHbl KOMHCCHH 00S3aHBI COCTABIISTS JOKIAIHBIE
3QIMHCKH M0 UTOraM KOHTPOJIbHBIX MEPONPUSATHH, €CITH 3TO MPELYCMATPUBAET ILTAH
MEPONPHUSTHI BHY TPEHHETO KOHTPOIIS MJTH PACTIOPAAMTENBHbII aKT JIMpeKTopa
00pazoBaTesbHOI OpraHu3aLyy.

3.2. Akt BHYTPEHHEr0 KOHTPOJISI NOAMHCHIBACTCSA BCEMU YJIEHAMH KOMUCCHH.

3.3. BoisiBICHHBIE B X0/1€ BHYTPEHHET0 KOHTPOJIS HAPYILICHHS (UKCUPYIOTCS B aKTe
BHYTPEHHETO KOHTPOJIS C MPEUI0KEHUAMN MEPONPUSATHIA IO YCTPAHEHUIO HAPYIIEHHI 1
CPOKOB HX BBITTOJTHEHHSI.

3.4. O pe3ynbTatax BHyTPEHHETO KOHTPOJS M MEpAX, HEOOXOAMMBIX ISt yCTpaHeHHst
BBISBJICHHBIX HAPYLICHHH, 110 Mepe HEOOXOIMMOCTH KOMHCCHS IOK/IA/BIBAET HA 0YEPETHOM
COBELIAHMM NP PYKOBOAHMTENE 00Pa30BaTEILHOM OPraHN3aLK, ECITH HHOE HE YCTAHOBIICHO
PacrnopsIUTENIbHBIM aKTOM PYKOBOAMTENSI 00pa3oBaTesbHOM OpraHu3alum.

3.5. AKTbI BHYTPEHHETO KOHTPOJISI, NOKJIAIHbIE 3aMHMCKH T10 HTOraM KOHTPOJIBHBIX
MEPONPHATHIA XPaHSITCA B 3amMparouiemcs mkady B kabHHETe 3aMeCTUTEIs PyKOBOIMTEIS
00pa30BaTebHOM OPraHU3aLuy.

4. Ilopsiok npoBeIeHNs! BHYTPEHHEI0 Ay UTa

4.1. BHyTpeHHwMii ayIUT COOTBETCTBHS 06PaGOTKH MePCOHATLHBIX TAHHBIX MPOBOIHTCS B
cllyyasx, koraa oGpasoBaTesibHasi OPraHU3alus He MOKET OO BEKTHBHO OLIEHHTH
COOTBETCTBHE 00PabOTKM NEPCOHANbHBIX JAHHBIX B 06pa30BaTesbHON OpraHu3aLyn
TpeGOBaHMAM 3aKOHONATEIBCTBA B Chepe 06pabOTKM MEpPCOHATbHBIX JAHHbIX.

4.2. BHYTpEHHU# ayUT OPraHAU3yeTCs HA OCHOBAHMM PACTIOPSIUTENBHOTO aKTa
pyKOBOUTENS 0OPAa30BATENLHON OpPraHU3aLHHu.

4.3 BHyTpeHHWMIT ayIHT HPOBOAMT OPraHU3alKs, KOTOPAs B COOTBETCTBHH CO CBOMMH
YUPEIUTEIbHBIMU IOKYMEHTAMH 3aHUMAETCSl OLIEHKOM PHCKOB B 00pabOTKE NMEpPCOHATbHBIX
JIaHHbIX U BO3MOXKHOTO BPE/1a, KOTOPbIH MOKET ObITh MPUUYHHEH CYOHEKTAM NEPCOHATBHBIX
JIaHHBIX B CIy4ae Hapylienus tpeboBannii Penepansroro 3akona ot 27.07.2006 Ne 152-03
«O nepcoHaTbHbIX TaHHBIX.

4.4. Ha Bpems npoBe/icHHs BHYTPEHHET0 ay/INTa PyKOBOAMTENh 06PAa30BATEbHOI
OpraHu3alliy Ha3HA4aET OTBETCTBEHHOr0, KOTOPBIH JOJDKEH B3aMMOIEHCTBOBAT C
OpraHM3alKei, IPOBOAALICH aynuT (Jasee — ayauTop).

4.5. OTBeTCTBEHHBII 0053aH:

¢ obecneunts aynuTopa Beeil HeoGXxoauMoit HHpopMalmeii;
¢ OpraHM30BaTbYCIOBUSLIAPAOOTH;



* OKa3bIBaTh MOMOLIIb TPH BO3HHKHOBEHHH TPYIHOCTEIH;

e KOHTPOJIMPOBATHPabOTyayAMTOPA;

e TPHHUMATh BCE OTHETHI AYAUTOPA U JIOBOJMTH HX 10 CBEACHHS PYKOBOIMUTEIIS
06pa3oBaTeNIbHOI OpraHn3aLyH.

4.6. JleicTBust 1 00513aHHOCTH ayAUTOPA ONPEAENAIOTCS 3aKIIOUEHHBIM J10TOBOPOM OKa3aHHs
YCIIyT 10 MPOBEAECHHIO BHYTPEHHETO ayInTa.

4.7. JlokyMeHTbI BHYTPEHHETO ay/UTa, B TOM YHMCJIE HTOrOBBIE OTYEThI, XPAHATCS B
3amupatomemcs mkady B kabuHETe 3aMeCTUTEIsl PYKOBOMTENS 00pa30BaTEIbHOM
OpraHH3aLiu.



