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HOJIOKEHHE

00 00palorke NEPCORANBHLIX AAHNBIX BOCAHTAHNHKOB MYBHINNAILHONO
KA3EHHOTO A0MKO/ILHOT0 06PAIOBATEALNOIO YIPEAICHNS eTeKui can Ne6
«besocnexkan p.a.Kapeyn u persux amn

1. OGmue nosomenns

1.1, Hactosmee nonomenue of o6paloTke nepeoranbibix AaHibIX BocmitTasankos MKJI0Y
acrexmil et No 6 «BenocHensan p.r Kapeyi i rpersux mau ( 1anee - Monosenme)
paspaborano 8 coorseTeTemi ¢ Denepasriibiv 3akoros ot 29.12.2012 Mo 273-03 06
obpazosanmn s Poccuiickoil Deaepainin, Menepansibiv 3akokom ot 27.07.2006 Ne 152-03
«O) NEPCONAIBHBIX TAHHBIXY, HILIMK (EACPATBHIMN H PEFHOHATRHBIMNI HOPMATHBHLIMI
AKTAMH B CEPE SAUNTII NEPCOHAILHLIX AAHHBIX, NOTHTHKOH 00PAGOTKN NEPCOHLTRHBIX
aanusx MKJIOY aercxaii can Mo 6 «Benocnexkan p.nKapeyn.

1.2, Monowenne onpesesser nOpRaok prboTul ¢ nepeonsHBIMY naHHbME 8 MKIOY
nevekiii can No 6 Nobenocnessay p.n.Kapeyn (aanee - Jletcknit can) BOCTHTAHHUKOB, HX
POTENEH (JAROHIBIX MPEACTARNTEALH ) 1 HITLIX TPETRHX JIMLL, & THKIKS TAPANTHH
KOH(HACHIBANLHOCTH TIHIHON MHOOPMALIMK, KOTOPYIO POIHTENH (33KOHHBIE
NPEACTABHTENH) BOCTIHTAHHHKOB M TPCTLH JTHILA NPEIOCTRBASIOT ACTCKOMY Cazy.

1.3, Hesnsio Tonomkenns #paseien 3aimTa NepeoHaibHbIX JTaHHAIX BOCTHTAHHHKOS,
POAHTENCH (3TKOHHBIX NPEICTABATENCH) H TPETEHX JIMLL OT HCNPABOMEPHOTO HIH
CAYHAITHOTO A0CTYNA, YHHYTORCHIA, HIMEHeHNS, D/I0KHPOBAHHA, KOMHPOBAHHS,
PACTTPOCTPAHEHIA M HHLIX HEMTPABOMEPHLIX AEHCTRMIT,

2. Heam o6paboTii NEPCOHANLREIX ARHMBLIX, HX KATETOPHA W NEPEeHs, KATCropHn
CYGLEKTOR, EPCOHANLHBIE IAHRBIC KOTOPLIX 00padaruiBaoTes, Criocofbl, cPoKH HX
OOPABOTKH W XPAREHUS, TOPHAOR YHHUTOKENIS NCPCOHRTLHBIX AAHHLIX

1. Hean obpaborkn: oprammanus ofpasoBaTeannoil ZeKTeaLHOCTH Ho
00PAIOBATENLHLIM NPOTPAMMAM A0IMKOALHOI0 06PATOBARNS, A0TOAHHTEALIELIM
00meo6pPAIoBATCILHLIM ITPOrPAMMAM

Kateropminanspix [Nepconanbhsie rammbie Crienmasibbie
AAHHBIE




epeuens aanmbix

(banmiuims, Hms, OTUECTRO,

o,

I POAIAHCTBO,

JIATA W MCCTO POXCIEHHS,
H3oOpawenue (fororpadms, sunco);
HACTIOPTHBIC AAHHBIE,

WIPEC PETHCTPALIK N0 MECTY
HHTCIBOTBAL
AUPECPARTHIRCKOTOTIPOKHBAHIS,
KOHTAKTHBIC TAHHbIE,

CTPAXOBOI HOMEP HHIHBHAYAILHOTO
nnuenoro cuera (CHHNC):
CBE/ICHAE, 00PAIYICIIMECS B -
[PONCCCe PeaH3aiuN
00pPaIoBATEARHON NIPOTPAMMLL
MHBIC TICPCORANLHEIC IAHHBIC,
NPEAOCTARASEMEIE PHINYECKIMH
JTHLLAME, HEOOXOIMMBIE 1IN
JAKIHOUSHHA M HCHIONHERNS
AOTOBOPOR, HCMONHEHHE HOPM
FAKOHONATENLC TR & Cihepe
o6pr3osaiHg

Crezennsg o
COCTOSHAHLOPOSE
%

Kareropun cybuexros

BocunTanHuky, HX POAMTENH (3AKOHHEIC NPEACTABUTEIH)

Criocobbiobpaborku

AstomaTisnposannan obpadorka i 63 cpeACTs aBToMaTHIALIM, B
TOM uHene:

*  MONYIEHHE NCPCOHATBHBIX TAHHEIX B YCTHON 1t
NHCEMERHOA (hopme HenocpeacTeeHHo 0T cyfnexTon

NEPCOHMIbHBIX TSHHBIX,

*  BHECSHHA NEPCOHMIBHRIN JaHHEIX B IKYPHAIL, PECCTPbI 1
nmbopuaunomme CHCTCMM M TOKYMEHTEI JETCKOTO Catd.

CpoxsobpaboTin

B tevenne cpoka peamieuiit 06pajosaTeasnoll nporpayMmil

Cpoxiixpanenns

B Teucime cpoka, YCTaRHOBISHHOTO HOMENKAZTYPOH 1e1 B
JABHCHMOCTIL OT THIR IOKYMEHTA, B KOTOPOM CONEPAATCH
TICPCOHATBHBIE ABHHBIE .

NopanokyHnvromesn
]

B coorsercrsin ¢ lopaaxom YRESTOREHNS 1 oBcanitmBsanns
NEPCOHATBHAIX TAHHREIX ASTCKOIO CAAR B 3ABHCHMOCTH OT THNA
HOCHTENIR EPCOBATBHLIX J(AHEHLIN

2. leas 0B6paboTicn: PeannIamms rpaxIaHCKO-IPABOBKIX 10T0BOPOB, CTOPONOI,
BLINOAONPHOOPETATEIEN TN NOJIYHATEACM KOTOPLIX SBASCTCS IeTCKIi cax

Kareropunnanmnix

FepeoHantinie 1annsie

[Tepeuens nammmx

(haMIITIA, HMA, OTHECTBO,
MACHOPTHLIE JBHHBIC,

APeC PErNCTPALINK 3 {HITH ) (PAKTIHYECKOIO NPOKHBAHNS;

KOHTUR THBICIAHHBIC,

HHAMBHAYANBHBIR HOMEP HAIOTOILIATE LMK,

HOMED PECHETHOTO CUeTa;
HOMED OABKOBCKOH KapTai;




*  MHBIE NEPCOHMIBHBIC IIAHHBIC, TIPEAOCTABNNEMUIE
(pHaECKIMI HUANMH, HCOBXOAHMEIE /Ut JAKI04EHIUS 1

HOTIONHEHNS IOTOBOPOR
KareropuucyGrexron | Konrparenmst, mapTHepsl, CTOPOHL A0r0BOPA
Criocobul obpaGorsn | Astomanianposantas ofpaborka 1 63 cpeacTs ABTOMATH3AINN, B

TOM diiche:

¢ TIOJIYHEHHE NCPCOHANBHLIN JAHHBIX B YCTHONR 0
(MCHMEHHOT HOPAME HENOCPEIACTBEHHO OT CYOLEKTOBR
TIEPCOHMTBHBIX TAHHALX,

*  BHCCCHHA ICPCOHATLHLIX NAHHBIN 8IKYPHAITBL, PLECTPSI it
HHPOPMALMOHHRIE CHCTEMKE I AOKYMEHTBI ASTCKOTD cana

Cpoxiobpaborici B revuchme cpoka, HEOHXOAHMOrD 118 HCOOIHEHHA 3AKHOYEHHOMD
NI0rOBOpa

Cpoxmxpanesns B 1euenue cpoku, YCTAHOBIEGHHONO HOMEHKAATYPOI Aen B
FABHCHMOCTH OT THIA JTOKYMEHTE, B KOTOPOM COACPIRaTes
NEPCOHAILHBIE TAHHBIC

Mopsnoxymuaromenyt | B coorsercrsnn ¢ [TOpaakoM vEHTORCHHR H 0GSITHIHBIHIA

NCPCOHANBHLIX JEHHLIX JETCROIO CRAA B 3aBHCHMOCTH OT THIA
HOCHTC/I NCPCONANLHLIX JAHHX

3. e ofipadorkn: obecneqerne GezonacHocTi

Kareropuu aamnx

[Mepconanuume agimble

llepeyens naHmbx

(EMIMS, MMSL, OTICCTRO;

NACTOPTHAIE AAHEBIC;

aIpec perucTpauni i (i) GarTHYECKOrO NPOKHBAHNA,
KOHTAKTHBICIHHBIC

Kareropuu cyOnexron

ToceTnrennaeTcxkorocana

Cnocobst 06paborri

ABTOMATHIRPOBAHHAN 06paboTka 1 6e3 cpeacTs ABTOMATHIAUNN, B
TOM YHCE:

*  MOJYUCHHE NCPCOMANLHBIX JAHHBIX B YCTHON 1
NHCHMCHRON (hopMe HENDCPEACTBEHHO OT CYOBEKTOB
TICPCOHATLHBIX TAHIRLIX,

¢ BHCCCHMA MIEPCOHAILHEIX JARHKIX B KYPHITLL, PECCTPH 1
HHPOPMAHOHHKE CHETEMBE M 1OKVMETTHL AETCKOro cana

Cpoxnobpaboris

B Tedenme nepuons HaXomIEHHN TIOCETHTENS Ha TEPPHTOPHH
NETCKOTO Cajla

Cporuxpasenis

B resenne Cpokd, YCTaHOBNEHHOI 0 HOMCHKAATYPOA el B
3UBHCHMOCTH OT THIA JIOKYMEHTA, B KOTOPOM COOEKATCH
NEPCOHAMLHLIE NAHHLIE, B TOM 4Heae MEHHMYM 30 anel &
OTHOLICHHNE 3amHced kamep BicoHatmoacug

Hopsroxy HusTORCHI

B cootsercTain ¢ TTopsakos yHITTOREHNA W 002 MBaHIA
TEPCOHAMBHEIX JIAHHBIX ACTCKOMO CA1a B 3ABHCHMOCTH OT THIIA




L HOCHTRJISA MEPCOHANBHBIX JIAHHBIX

3. Yenonust 06paGorku nepeonaILibIX AAHNBIX

3.1, COop nepeoHanbibix AAHHEIX BOCNHTAHHUKOR, poanTeNeli (3aKoHHumMx npeacTasHTencH)
Herckuit caz oCymecTaISeT BO BPEMA NPHCMa T0KYMEHTOB Ha 00YICHHE.

3.2 CO0p DaHHEIX (PHIMHECKHX JIHIL 110 TOTOBOPAM ACTCKMH Caz OCYLIECTBARET NPH
O(OPMITHHI ZOFrOBOPOS *

3.3. COop A@HHBIX TPETBIX JIMLL, YKATAHHBIX B JASBACHUAX {COTNACHAX, NOBEPEHHOCTAX H T.
n.) poanTeneht (3AKOHHLIX MPEACTABKTENER ) BOCTHTAHHMKOR, 1ETCKHI Cajtl OCYUICCTRARET
1P OHOPALTEHHK M IPHEME 1OKYMEHTOR.

3.4. Jlercxii can nonywaeT NepCOHAILHBIC AGHIWE THIHO Y CYOBEKTA HEPCOHANEHMIX
AGHHBIX JUIN €70 NPEACTABHTENR. B CAYyYae BOIHHKHOBRHH HEODXOAHMOCTH MONYyYeH s
TEPCOHMIBHBIX NAHHLIX Y TPeThed CTOPOHK CACAVET HIBECTITH 00 9TOM cybrexTa
TIEPCOHMIBHBIX TAHHLIX # MONYMHTE HX ITHCEMCHIIOE COFNACKE,

3.5. Jlercrwii cax He pipane 00paiaThiBaTh MEPCOHATLHEIE JHIHBIE BOCIHTAHITHKOB,
KacaIOUMESst pacoBoii, HALMOHAIBHOH TPHEAICAHOCTH, MONHTHYECKHX BIrNAA08,
PeANrNO3HBIX 1N Qiutocofiokix yOeaacHi, HETRMHON Xi3um, GHoMeTpHYCCKIE
NEPCOHAILHBIC TAHHBIE HECOREPIICHHONCTHHX, 33 HCKTIOYEHHEM CYHaes, YCTAHOBIEHHBIX
JROHOABTEIRCTBOM PD.

3.6. O6paboTKa MEPCOHANBHBIX AAHHBIX BOCTHTANHMKOB BEACTCS HCKITIOTIHTENRHO B 1IEN8X
PEATHIALET HX TIPAB HA MOAYHCHiC 0OPAIOBAMA B PAMKAX OCBAHBREMEIX 0DPA30BETEIbHBIX

Tporpamu,

3.7. OGpaboria NEPCOHATBHLIX TAHNHEIX POANTEICH (JAKOMHLIX MPEACTABHTENEH)
BOCTIHTAHHHKOB BEACTCS HCKTIOMHTEIBHO 8 LE/BIX PCATH3ALHN NPAs POANTENCH (3AKOHHBIX
MIPEACTARHTE/ICH ) TPH PEATTHIALAN PR HOCHHTAHHIKOB HA MOAYYEHHE 0OPA30BAHNS B
PAMKAX OCBAMBACMBIX 06PAIOBATENBHAIX NIPOrPaMM

3.8. OGpaboTka nepcoHanLHLIX AGHHBIX (PHIMUCCKIX JIHIL 110 IOFOBOPAM BEAETCS
HEKAKOHHTEIBHO B LRINX HCMOIHEHHR T0TOBOPA, CTOPOROIT KOTOpOTO,
BRIPOAONPHOGPCTATEACM 1IN OPYSHTEIEM M0 KOTOPOMY SRISETCS TAKOC QH3NUECKOE JAHLLO,
& TRKIKE U1 3AKTIOHEHHA TOTOBOPA 1O MHHUINATHES (PH3HYECKOr0 JIMIA HIH J0FOBOPR, M0
KOTOPOMY (hirsuvieckoe Mo DySeT BuroonpHoBPeTATENEM WK NOPYIHTENEM.

3.9, OGpaboTka NEPCOHATBHBIX JAHHLIX TPETEHX JIHIL, VKAIAHHBIX B 3AKBNSHHAX (COFNACHAX,
NOBEPCHHOCTAX W T. 11.) POAHTENCH (3aKOHHBIX NIPEACTABHTENCH ) BOCTHTAHHHKOB, BEACTUN
HCKIOUNTEILHO B HEAX DERAHIALNA ITPAB POIHTENCH ( 3AKOHHLIX MPEACTABNTENEH ) npit
PEANHIAIIH NPAR BOCIMTIHKNKOB HA NOAYYEHHE 0DPa3oBanNs.

4. locTyn K nepeonassusImM A8HHBIM

4.1, locTyn K NepeoHAnLHLIM ARKHBIM BOCINTAHNHKOB, POANTEACH { 3AKOHHKIX
NPSACTABATENCH) M TPETBHX JIHIL HMECT 3aBCAVIOMIHILIETCKOMO Cata B MOTHOM obnene.




4.2, Mepevens nui, A0MYMICHHRIX K 06paboTke NePCOHANLHBIX AGHHBIX, YTBEPIGIRETCH
TPHKA3OM 3aBCAVIOMICTO NSTCKOTO cana.

5. Mepeaasa nepeonaIbibIx AIHHLIX

5,1, PaboTHHEKN IETCKOTO Cana, WMEIOINE J0CTYI K NEPCOHATBHBIM AaHHLIM
BOCTHTAIHHKOR, POANTENEN (3aKOHHBIX NPCACTABUTENCH) H TPETHHX JIHLL, 00K3aHb! HE
NCPEAABATE NEPCOHATILILIE ARHHKE (83 NHCHMEHHOTO COTIACHN CYOBCKTA TEPCOHAILHKX
RAHHBIX, 33 HCKAIOUCHHEM CY4AEH, KOria 310 HEODXOIHMO B 1ICIAX MPEIYIPeKACHIS
YTPO3bI WHIHH H 3A0POBBIO CYOBEKTR NEPCOHAIBHBIX ARHHBIX, CCIH TONYIHTL TAKOE
COMJIACHE HEBOIMOIKHO, IH CTATHCTHHECKHX M HCCACADBATEALCKHX Lesielt (npu
O0CITHUMBANIIN), & TAKKE B APYIMX CAYYARX, MPEAYCMOTPEHHRIX (JeACPAILHEIMH JAKOHAMH.

5.2, Pomtresi (3aKOMHBIE IPEACTABHTEAN ) BOCTIMTAHHUKOB H TPETEN JIHUA HE 0IORHI
NEPEANBATY NEPCOHAIBHBIE TAHHBIC, CTABIINE HM HIBECTHLIMH OT OYOLEKTA MEPCOHLIBHALY
JAHULIX, TPeTeei cTopote (3 NHCLMERNOrO COrIacHS CYOBEKTa IEPCOHATEHAIX JAHHRIX, 12
HCKIIOYCHHEM CIIYHACE, VOTAHOBALHHBIX (PEACPATBHBIMIL 3AKOHAMH,

5.3, Poawresin (3aKOHHBIC NPCACTABATENN ) BOCIHTARHHKOS W TPETHH J1HILa 005301
HCNOIR30BATH NEPCOHATLHLE TAHIEIC, CTARIIHE HM HIBECTHRIMK OT CVOheKTa
NEPCOHMTRHBIX TAHHLIX, JIHLIL B HLAAX, 4718 KOTOPBIX OHIM COODMEHN

6, Mepnt ofecnedennsi He30nacHoCTH NEPCOHATLHBIX AAHHBIX

6.1. K ocnoauniM Mepam obecneqenns GeI0NacHoCTH NCPCOHMILHBIX TAHHLIX B 1ETCKOM
Camy OTHOCATCS:

6.1,1, HasHadeHne OTBETCTBEHHOTO 33 OPranm3amio o6patoTin NepCoHAILHLLX AAHHBLX, B
00A3AHHOCTI! KOTOPOTO BXOIHT B TOM MHCIIC OPraHiiains o0paboTku MePCOHILHRIX
JAHHBIX, OOVHCHHE H HECTPYRTAN PabOTHHKOB, BHYTPEHHHIT KOHTPONL 32 CODMONEHIEM B
ACTCKOM cany TpeGOBaHHIT 3aKOHORATENRCTRE K JALIHTE NCPCOHANLHRIX ARHHKX.

6.1 2. Mananme nomutiky oSpaborky NepeoianLHLIX JRHHLIX 1 JOKAILHAIX AKTON 110
sonpocam 06paboTKH MEPCORLIBHAIX TAHHLIX,

6.1.3, Osnaxomnienne padoOTHHKOB, OCYUIECTBARIOIBX 00pabOTRY MEPCOHAMBHBIX JTGHHBIX, C
TIOJICOKCHIAMH FAKOHOARTENILCTRA O (IEPCOHMIBHBIX JAHHBIX, & TOM YHAC ¢ TpeOoBRHHAMM K
3AUATE NCPCOHANBHEIX NAHALIX, NOARTHKON 06pabOTKY NEPCOHWILHBIX JAHHBIX H
NOKQIBHBIMIT AKTAMH AETCKOr0 CAJIA N0 BONPocam 00paboTin NEPCOHAThHBIX IAHHBIX.

6.1.4. Onpenenenme yrpos BEI0NacHOCTH HEPCOHMILIRIM ARHILIM TP UX 00padoTke ¢
HCMONLIOBAHHEM CPEACTE ABTOMITHIAUHN 11 PA3paboTKa MEP MO JAMIHTE TAKHX
NEPCOHATLHKEX JAHHBIX.

6.1.5, Vet MaTepuiintiiX HOCHTENRH NEPCOHAILHRIX JUHHRX.

6. 1.6. Tlposeaciie sepornpuarsit npu 00HAPYASHHN HECAHKIMOHIPOBEHHOIO A0CTYNA K
MEPCOHATBHBIM JAHHLIM, 00PataThIBAEMLIM C HCTIOIHIOBAHMEM CPEICTB ABTOMATHIALIH, B
TOM “HONC BOCCTAHOWICHHE TEPCOHMIRHAIX AAHHAIX, KOTOPbIE GhUTH MOTH(HIIEPOBANKI MITH
YHHUTORCHBL BCACACTBRE HECARKIMOHHPOBAHHOIO NOCTYIA K HEM,

6.1.7. Ouenka spean, KOTOPbIT MOKET GITh MPHIHHCH CYOLEKTAM NEPCOHATLHAIX ARHHAIX B
CayuRe HApYIHEHUA 3BKOHOAATCABCTBA O NCPCOHANLHLIX ARHHLIX, OUEHKA COOTHOEHHS
VE@3aHHOI0 BP2Aa U NPHHMMACMBIX MEP.



6.1.8. BRYTpeHRMIt KOHTPO/IL COOTBETCTBISN ODPABOTKH NIEPCOHUTLHBIX TAHHBIX
TpebOoBaHNAM JKOHOAATCILCTBA.

6.1.9. Tybnnkaums noauiKn 00paboTkin NepeOHATBHLIX JAHHLIX # A0OKAILHAIX AKTOB 10
Bonpocam 06palioTii NEPCOHAILHEIX AaHHKX Ha OdHUHANLHOM caliTe TCKOro cana.

6.1.10. Opramoaws yseaomaeHint POCKOMBAI30PA B CIyuse VCTAHORICHHS (axTa
HENPaBOMEPHOH HITH CTy4alHON nepenatn (TpenocTanaeHuA, PACHPOCTPAHEHIR, 10CTYTA )
MEPCOHRNBHBIX JAHHBIX, NORJIEKUIEH HAPYIICHHE NPaB CYOLEKTOR NEPCORTEHIX TAHHBIX, B
COOTBETCTENH C 3RKOHOAATENLCTEOM O NEPCOHATBHLIX 1aHHBIX,

6.1.11. OBecneuenne B3UMOICHCTRHS C TOCYARPCTREHHON CHCTEMOM 0GHApY#CHNS,
NPCAVIPEAACHHA W JIHKBHAAUNH HOCAEACTRIIT KOMITBIOTEPHBIX ATAK HE HIHOPMALIHOHHEIE
pecypent PO, skmoyns tHopMIPOBAHHE O KOMILIOTEPHAIX HHLICHTAX, MOBIEKIIHX.
HEMPABOMEPHYIO EpeIasy (NpeaocTaBiente, PACNPOCTPAHEHIE, T0CTVIT) MEPCOHATHHAIN
JOBHHBIX, B HOPAAKE, ONPENCACHHOM (PEICPAILHIM OPraHOM HOTIOAHHTEILHO BANCTH,
VIOMROMOSEHHEIM B 00meTH ofecneuenis HesonacHoctn.

7. OrBercrBennocTs

7.1, JInus. BUHOBHBIC B HAPYLICHUI HOPM, PErVANPYIOHX 06pabuTKy M JautHTY
AEPCOHITBHBIX AAHHLIX COHCKATENEH HE BAKAHTHLIC AOMKHOCTH, palOTHHKOR, B TOM MHCAC
OBIBLINX, # HX POICTBEHHHKON, NIPHBICKAIOTCA K AHCHMILTHAAPHON H MATEPHAIBHOM,
FPRAIHCKO-TIPABOBOI, AAMUHUCTPATHBHOM 1 YTONDBHOH OTBETCIBEHHOCTH B CIIYSanX,
YCTAHORMCHABIX 3AKOHOIETENLOTHOM PD,

7.2, Mopanstuit Bpes, IpHYIHEHHBI CONCKATEARM HA BAKANTHBIE N0KHOCTH, pABOTHIKAM,
B TOM YHCIE GRIBUMM, i HX POACTBCHHHKAM BCAE/ICTAHE HAPYLICHHA HX TPAB, HAPYIICHHN
npasin 06paboTKH NEPCOHMILHBIX TAHHBIX, @ TaKke Hecobmoneans TpeGosanil k 3aunme
TEPCOHAILHBIX MAHHBIX, TTOAICAHT BOIMEILEHHIO 8 OPAIKE H HA YCIOBHAX,
TIPEAYCMOTPEHHKX 3aK0HOaRTEIBCTROM PO BosMemenneMopaisHOrospeaaocyiecTsAseTcs
HEIABHCHMO 0T BOAMEUICHAN HMYIHECTBRHION0 BPejd.



